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419th District Court, Travis County 
Procedure and Jury Instructions Regarding 

 Allowing Jurors to Ask Questions of Witnesses 
 
 

Jury Instructions 
 
1. Instruct jurors that they will be allowed to ask questions of each witness but are 

not required to. 
2. Instruct jurors that they are to write questions on their notepad as questions occur 

to them during the examination of the witness by the attorneys. 
3. Instruct jurors to word the questions as though they were asking the witness the 

questions because the Court will read the questions verbatim. 
4. Instruct jurors not to worry about whether their question is a proper question or 

not. 
5. Instruct jurors that the Court will determine whether the question can be asked or 

not based upon the rules the Court must follow. 
6. Instruct jurors not to wonder why a question was not asked if it was not asked. 
7. Instruct jurors that those questions asked and answers given are evidence that can 

be considered by the jury. 
8. Instruct jurors that juror questions not asked are not evidence and cannot be 

discussed. 
 
 
Procedure 
 
1. Explain procedure to attorneys during pretrial. 
2. Explain procedure to jurors before opening statements. 
3. After both attorneys have finished with their examination of the witness the Court 

will ask the Jury if they have any questions, hand in your written questions to the 
Bailiff. 

4. The Court next excuses the jury to the jury room and excuses the witnesses from 
the courtroom. 

5. The Court reads the questions to the attorneys and allows legal objections to be 
made. 

6. The Court rules on the admissibility of the questions.  
7. After all the questions have been dealt with, the Court brings both the jury and 

witnesses back into the courtroom and the Court reads the questions verbatim to 
the witness. 

8. After the witness has answered the jurors questions, the attorneys are given an 
opportunity to re-examine the witness limited to the scope of the questions and 
answers given. 
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419th District Court, Travis County 
Taking Notes Instruction to the Jury 

 
 Before we begin the trial, I need to give you a few additional instructions. 
 
1. Notes 
 
 a.  You will be allowed to take notes during the trial and take them back into the 

jury room with you during your deliberations at the end of the trial.  You 
must, however, follow these instructions: 

 
  (1) The notes are not considered evidence. 
  (2) They may not be used to settle disputes among you as to the evidence. 
  (3) You should not compare notes. 
  (4) The notes should be used only for the individual purposes of the person 

making the notes. 
  (5) What is written in the notes should not be considered any more accurate 
   than the memory of a juror not making notes. 
  (6) Your note taking should not interfere with your ability to pay attention to 

the evidence. 
  (7) You should not be writing notes on non-related matters, such as what you 

need to do when you get back to the office. 
 
 b. The COO (Court Operations Officer) has provided for each of you a note pad 

and pen to use in taking notes. 
 
  (1) During the mid-morning and mid-afternoon breaks you may leave your 

notes face down on your chairs. 
 
  (2) At the noon break and at the end of the day, please attach your name 

badge and pen to your note pad if you are going out of the courthouse for 
lunch and give your note pads with your badge and your pen to the COO. 

  (3) No one will look at your notes during the breaks, and at noon and at the 
end of the day, they will be locked up. 

  (4) At the end of the trial, please leave the note pad and pen with the COO. 
  (5) Leave your notes, and your notes will be shredded. 
 
 



• STATE OF, TEXAS • COU,NTV 0' TRA'48 
OAAC~JURY8UMMONS 

• CnY0'AUSTIN 

JUooIr: 
.AIROR.: T!XA8a..1VOT1Rt: Texas DL 

Dear Prospective Juror: You ant henlbY,summoned for Jury service a. set out below: 

I~~!t: Report In person to the Jury OffIce located at: 6601 Airport BlVd., North Entrance. Room 204 

Ii - Friday between 8:00 AM ·4:00 PM. Please register by the deadline date of 11512001. 


D 

TO: 
AusnN TX 78746·7810 
lit111111111'1111.1 ••11 h1IIIIIIIIIIIIh111111,11111111111111111. 

)0 You may answer this summons online at WW'W,co.trayJ',tx,u"jurv or by following the Instructions below: 
)0 You must report for jury service onUne or at the location listed above unless you (1) claim an exemption; (2) 8", 

dlaquallfted; or (3) conIaot the Jury 0ft'Ice to ettange your ",port date O.e., postPOM your scheduled jury HrvIce). 
)0 To claim an Exemption: ctteck the exem~on($) tnat you claim; sign the form. and mall or take the fonn to the DlStrlct 

. Clerk', office at the add.... below. NOTE: You do not hIVe to Claim an exemption and may instUd moose to serve. 
')0 	 It you aN Dlaqualified: c::tMtck the qualltiodon(s) that you do not meet, sign the form, and mati or take tha form to the 

District Clerk's office at the address below, NOTE: if you Claim to be disqualified because you ara not • Texas citizen or 
a reslClent of this county. you may become ineligible to vote in this county. 

)0 To postpone or schedule your ..rvlce: contact the District Clerk's Office at _.ao.~ury or at 1he addrall 
below before the report date listed above. 

)0 To request a medical excuse from the judge, use the reverse side of this summon. or the online form at 
www.oo.treYls.tx.us/Jury and you will not have to appear for jury service unlUl the Jury omce notlftes you otherwise. 

)0 Questions or Special Accommodations: Please contact the DiStrict Clerk's omce fit the address below. 

Amalia Rodrlguez-Mendoza. Travis County Diltt'ict Clerk 

Jury OffIce 


1000 Guadalupe St., Room 104 

P.O. Box 679005 

Austin. TX 78767 


PHONE: ......... FAX: 114 .4" TDD (DUJII): Il40041. I!MAI.: UUryOco.trlv......... 


JUROR RlGHT8 AND "PONatBIUTlE8: 
RIGHT TO REEMPLOYMENT: A prlvlte employer may not tenninate the employment Of a permanent employee beoause 
the emPlOYee aerves as a jUror. An'employeewttose employment is tenninatec:U,,.'YIotation Of tht8 88CtIon Ia entitled to retum 
to the ..me employment that the employee hekt wtten summoned for Jury service if the employee, as IROn .. practical after 
reteaIe from jury service, gives the employer actuai notio8 that the employee Intends to return, (CiVIl Pradtce Ind Remedies 
COde, Section 122.001). , 

~" 

'AILURE TO ANSWER SUMMONS AND PROVISION 0' PALSI! IN'ORMATION: A penon who falls to comply With this 
summons. or knowingly provides false information in a request for art exemptIOn or to be exCU88d from jury 8IHVice, Is subjeGt 
to a contempt action puniltlable by a fine ~ not less than $100 nor more thin $1000, (Government Code, Section 82.0141). 
Additionally, a person shaN be fined not less than $10 nor more ~an $100 If the person (1) fall to attend court In obedience 
to this notice without'reasonable excuse; or (2) files a flilse claim of exemption from Jury servtce. (Government Code, 
section. 62.111). ' 

PROPER CLOTHING REQUIRED: All ~s entering the courtroom should be dreued in dothlng reasonlbty befitting the 
dignity and soIemnlt)' of the court pruceedtnga. 

ZI2I'd 	 'S9af 'lSIO 'OJ SI~~l 9v:l. t 600G-I2I£-d3S 

www.oo.treYls.tx.us/Jury


t::0'd 1I::UOl 

Qualification. for Jury. a.tvlce CT•••• Qov't, COde, section '1.101, 

a8. not he.,. ..MId ..s " juror ror ti)lt deys eluting the prec:ed D QI: I hw. Mrved el.l d.,. ... juror In di*iet c:aurt wftIIlnthree months In the county court or during the preceding ellt month. 1M.... fJ nmnth. II' in ClDUnIy court wfthln 1M l..t 3 matdh •• 
ifl the dlttrict court. 

. not hllVe b ••n convicted of theft or any felony. ., conviction ad .... cumtntly on probaUon or 
&On. 

Ionyoh.... 

exemptions fA:N'n JulY a.rvle. CT....Go'" Code, 8ectlon 12,101) 

(Chaclil he", you whlh to make 

Igh achool or ooDIge (Hat what hou,. you dend 

I c... ,., In Inwlld on ....." bMI8 Md am not _ hMlth 
ateworlcer 

o In the 1_ 24 month. I w_.juror: 

o in Trav .. Count"A",.'n 


D in .......r IiIOUnty with • population of .re... 250,000 


t" IJ.f 'f PIn il I\TI'~'I; 

01 certify that , em exempt or disqueliflBd from MNlce for tt\" .....on .:hlM:ked .boWl and that the InfonnltiOn provided Is true and c:orreet. 
o I 8m requesting a medic:alldinbility .oue. (requires I statemeftt from health care provider be ettached). 

CJ Iam requntlng • special exeuae (_Ianation .bched~ NOTE: ~ or ec:onomio' -=u... cannot be c;ol1llc:tertd at W. tim.. You 
must be 8Islgn.d to a jury panel to pt•••nt work or flnancl.IIIXCUHI before the judge and attorn.,.. (Taas Oov'l Code Sec. e1.110(c». 

Daytime phone' (required): 0 Wot1c CI Home Emili ,ddr".: _____~______~_ 

SIGNATURE: DATE 

t::0'd 'S8Q! 'lSIG 'OJ SI~~~l gp:~t 600G-0t::-d3S 


